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O3Haky miapPoOKH TOKYMEHTIB

DanpIIMBKYA BAKIMBOTO JOKYMEHTA TPAIUISIFOTHCSI HETIOBHUMU 200
JIOCKOHAJIMMH.

AobcomoTHa danbcudikarlis - 11e BiITBOPEHHS BCIX €JIEMEHTIB BaXKJIMBOTO
JIOKyMEHTa (aKI[isl, TEPMOIUIETIHHS BUKOPUCTAHUM MaTepial
TaKOoX ToJiajenbpiTHa OykBa.), TeKCTOBOr0o Tak0X HU3KbKOTPIOPUTETHOI MPECH,
MACAHOT0 TaKOX MAaITHHOIKMCHOTO 3alIOBHEHHS Tarepy, Mi1UCciB TOCaA0BUX 0Ci0,
B1JIOMTKIB MIEYATOK TAKOXK 1HIII PEKBI3UTIB.

Hepinki Bunaaku, KoJiv NPUCYTHICTh KOHTPOJIIO TIPUKIIAINA CIIPABKHIX
namnepiB BiJICYTHI. AJie TaKOXK y MOAIOHMX BUIMAIKaX MOXHa 3pOOUTH BUCHOBOK
PO HASABHICTH (aJIbIIUBKH.

Qanbcudikailisi B JOKyMEHTaX XOBAETHCS YIABAHOIO 3MIHOIO iX
30BHIIIHBOIO TUIY. JlaHe 31aTHUid OyTH 3aCMIYEHHS TUIOLUIMHI. Y TaHOMY BUIAAKY
00CTEXKEHHS MarepiB CJIi1 3A1MCHIOBATH 3 OCOOJUBOIO PETEIIBHICTIO.

HenoHa danbcudikariis - e Ty (QaJbIIuBKH, SIKIIO BUTIOBHIOETHCS 3MiHA
KOXHOT oro yactku. [1in6ip pecypcu HEMOBHOI (DaNTBITUBKY 3aJI€KUTh QXK HISIK HE
TITBKH 3 MICIT TAaKOX 3710HOCTEH 0COOUCTOCTI, BUKOHYIOUOTO (haJIbIIUBKY, POTE
TaKOX BIIMIHHHUX PHUC (PaBIIIUBOTO IOKYMEHTA.

BcranoBnieHo 2 kit040BUX METOIU (PATTBITUBKU: APYKOBAHUM METOJ] TAKOXK
KCEPOKOIIIFOBAaHHS.

€I1H1 BIaCTUBOCTI, SK1 BEJIUIN B a0COMIOTHY (habIINBKY BaXKIIMBOTO
JIOKYMEHTA 3 METOIO IBOX METO/IIB:

- HEMOXJIMBO YTPUMY€ETHCS MacIlITa0u Nanepy JOKyMEHTAa 3riAHO MOPIBHAHHS 3
OPUTIHAJIOM, PEATbHUM TPUKIIATIO0M;

- 3aCTOCYBAHHSI PI3HUX BUKOPUCTAHUX MaTEpiasliB 3 METOK0 BUPOOHHUIITBA
OOKJIaAMHKH IOKYMEHTA, HisSIK HE BIJIMOBIAAIOTh BIJOOPAKEHHIO JOKYMEHTa, aJie


www.foldermill.com

KpIM TOTO 3aCTOCYBAaHHS JJOKYMEHTa 3 METOI0 BUPOOHHUIITBA BHYTPIIIHIX CTOPIHOK
JIOKyMEHTa HU3bKO1 SIKOCTI;

- HE3a/I0BUJIbHA TOYHICTh HEBEJIMKUX €JIEMEHTIB MAJTIOHKIB TAKOXK CIIOBA;

- 3MiHa €IMHUX OOCSATIB BiIOMTKA BUAPYKYBAHOI PIrypu depe3 pe3yiabTaT
HEBUKOHAHHS MacIlTaoilB;

- HEJIOJIIK JIFOMIHECIIEHIIIT MPUCYTHICTh BUITYKYBaHH1 BOKJIMBOTO JOKYMEHTA ITi]l
BILTUBOM Y D-IpOOIIHCKIB.

[HnuBiMyanbHI BIACTUBOCTI (DajbIIMBUX MarepiB, BUPOOICHUX Y APYKOBAHHMA

criocobom:

- PO3XOJIKEHHS B TUTIAX TIEYATOK;

- pO301KHICTD y TpadiKy OMMHUYHAX KOMIIOHEHTIB AW3alHY BaXKIIMBOTO

JIOKYMEHTAa, Iepeadi rpajaliii ToHy.
[11161p MeTOy HETOBHOI (DaTbITMBKH 3aJ€XKHUTh 3 BIIMIHHUX PUC (PAJIBIIMBOTO

BKJIMBOTO JOKYMEHTA:

- BJIACTUBOCTI JJOKyMEHTA Marepy;

- TUITY OXOPOHHU;

- IKOCTE} HAMOBJISIB;

- BJIACTUBOCTI IITEMIIEIHOBAIIOBAHHS 3a0apBIICHHS TaKOXK I[LOTO TaKe.
€ psi KIIOYOBUX METO/1B HEMOBHOT (haIbIIIMBKHU TAIEpPiB:

- MAaIlIMHHE TIPaBICHHS CJIOBA;

- BUTPaBJIIOBaHHSI (BUOAPBJICHHS) CIIOBA;

- TOTMUCKH TaKOXK KOPUTYBAaHHS Y TUCAHOMY TEKCTi;

- TOAPYKOBYBaHHS TaKOK KOPUTYBAHHS Y JPYKOBAHOMY TEKCTI;

- 3MiHa JIUCTIB BAKJIUBOTO JTOKYMEHTA;

- 3MiHa (POTO y aKTI;

- ¢anbcudikarlist BiIOUTKIB, EUATOK, IIITAMIIIB, ITiIMHUCIB.

KoHTposib narepis B nepiy 4epry B I[IJIOMY BPaxOBY€ CaMOCTIHHHUI METO/I, B
TaKOMY BUIIAJIKy € CIIBPOOITHUK MATPYJIbHOI pOOOTH MPUCYTHICTH KOHTPOJIIIO
narnepiB 3000B's13aHMI Yyep3i JaTH BIAMOBIAL 3 METOIO c0o01 B KIJIbKa 3aBaHb, Uepes
10 X aKT, [0 MIJUIsITa€ KOHTPOJII0, CTAHE 3apaxOBaHUH 10 HAJIEKHOTO CTaHIAPTY
TaKOX MOBEPHYTUHN BIACHUKY a00 CTaHe BU3HAHUMN MOPOKY€E KOJTMBAHHS, 3
HAJIC)KHUMH BUYMHKAMU MATPYIBHOTO Y TAHOMY BUMAJKY.

VY pasi 1aHOro 3acTOCOBYIOTHCS MO I0HI CIIOCOOM BUBYCHHS TAIICPIB:
- MAIIMHHE T TYUIICHHS;
- BUTPABJIIOBAHHS CJIOBA (3HEOAPBIICHHS)
- TOMUCKH TaKOXK KOPUTYBAHHS Y TUCAHOMY TEKCTi;
- TOAPYKOBYBAHHSM TaKOX KOPUTYBAHHS Y IPYKOBAaHOMY TEKCTi;
- 3MiHY (OTO;
- 3MiHYy YaCTHH JOKYMCHTA,
- (pabIIMBKY TIEYATOK TAKOXK CTEPEOTHITIB.
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